Contact Departments Does a New

with the DfR set-up Sponsor Form
form need to be set up?

Complete the DfR ‘Set-

) up’ form and returns to Dept. fills in
up’ form from Dept. letter of undertaking DAR with New form with

and checks details (if requested by DAR) Sponsor Form (if available info
are correct against required)

donation agreement

Receive the DfR ‘set- The Dept. provides a

DAR completes the form
(including overhead The new sponsor form
split) and attaches due and due diligence is
diligence submitted to Research
Accounting for set up in
CUFS

The ROO formally set up
account in CUFS based
on the info supplied in

the ‘set-up’ form. RG
number is assigned to
the new DfR

The DfR ‘Set-Up’ form is
submitted to the ROO with
the finalised donation
agreement and
confirmation that the DfR
money has been received

Monitoring, invoicing
and reporting is
managed by DAR
according to the

Donation agreement




