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ERC Reporting Requirements

Activity reports

m Completed at the mid-way and end point of the grant (usually months 30 and 60)

Financial reports

m Completed at the end of each financial period (usually every 18 months).
m Financial report includes:-

= Form C - one Form C is completed by each institution on the project for each reporting
period. Produced by ROO using information provided by Department.

= Budget Breakdown Tables — based on template provided by ERC. Completed by PI
and Department, with assistance from ROO as needed.

= Financial Report — compiled by PI/Research team in collaboration with Department and
ROO as necessary.

= Certificate on Financial Statements — only required if expenditure reaches a minimum
of €375,000. Produced by Auditors following completion of audit.
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ERC Reporting — timeline

* 60 day deadline for submitting
reports to ERC
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ERC Reporting - schedule

sssssssss

* Reminder sent to Pl by Bethan in the ROO 15 days before end of period
« Official notification from ERC around 15t working day after end of period
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O Finalisation
Submission

* ROO asks Department to confirm costs and then produces billing report
detailing costs to be included in Form C draft within 1 working week of the
period ending.

« Files passed to Auditors on 20" working day after the period ends.
* Auditors review finances, liaising with Department on any queries.
J

N
» Once audit queries have been resolved, ROO finalises Form Cs and confirms
final figures to be used in the Budget Breakdown Tables for the period.

* Department and Pl complete Budget Breakdown and Forecast Tables.

~
* ROO liaises with ERC on final draft and seeks approval from ERC to submit

* Report narrative and budget breakdown tables submitted through Participant
Portal




ERC Reporting — Responsibilities

Research Office

Producing Form C draft
and finalisation

Preparing
documentation for
Auditors

Assisting Department
and Pl with Budget
Breakdown Tables if
needed

Liaise with ERC on final
report submission
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Department

Ensuring all costs are
on grant in good time
and in correct
categories —
particularly staff/PlI
time.

Liaising with Auditors
during audit and
respond to any queries

Working with Pl on
Budget Breakdown
Tables

Pl

Ensuring time sheets
and other financial
details are provided to
Department in good
time

Preparing the narrative
for the Financial report

Liaising with
Department on the
Budget Breakdown
Tables or the ROO
directly
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Information needed by the ROO

Information required from the Information source
Department

« Staff effort — time commitments * Time sheets

« Equipment costs « Travel Claims

* Travel costs e UFS comments
 Consumables costs  PIl/Research Team

* Other costs

* Publication costs

» Subcontracting costs

» Details about facilities costs
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ERC Reporting - FORM C

Form Cs are completed by the ROO once the figures are
confirmed by Department and following Audit (as necessary).

Submitted through Participant Portal by ROO.

Figures reported in Budget Breakdown Tables should match
Form Cs exactly (to the last cent!)

When completing Budget Breakdown Tables remember to
use the precise exchange rate provided by the ROO as this
will be the rate used to calculate the figures for the Form C.

Remember to use the Billing Report/Cognos Report provided
by the ROO to calculate the figures which should be used to
complete the Budget Breakdown Tables — running other
billing/expenditure reports from CUFS may use different
parameters and will therefore introduce errors.

An adjustment Form C for costs incurred in a previous period
may be required. These costs will be calculated using the
exchange rate from the period in question, not the current
period.

s UNIVERSITY OF

FPT - Grant Agreement - Annex IV - Support for frontier research (ERC)

[ Fi ial (to be filled in by each beneficiary) |
Project nr. 341137 Funding scheme Suppart for frontier research (ERC)
Project Acronym DISCSIM

01022014 Is this an to a previous I No |

THE CHANCELLOR. MASTERS
AND SCHOLARS OF THE Participant ldentity Code

If flat rate for indirect costs, specify %

Did you receive any financial transfers or contributions in kind, free of charge from third parfies or did the project N
generate any income which could be considered a receipt according to Arill 17 of the grant agreement? =

iy, piase mention the amount in € I

a ion of interest yielded by the pr ingfo be only by the

Did the pre-financing you received generate any inferest unfil 344122012 according fo Art Il 137
Ifyes, pease menion the amount in € —
4 Cerfificate on the methodology

Do you decfare average personnel costs according fo Art.i.14.17 No

Is there a certificate on the methodology provided by an independent auditor and accepted by the Commission o

according to Artll.4.47
Cost of the certificate (in ),
Name of the auditor if charged under this project

3. Certificate on the financial statements

Is there a certificate on the financial provided by an i itor sttached fo this financial statement o
according to Artll.4.47

Name of the auditor Cost of the cerfificate (in €) |
& jary's ion on their honour

We declare on our honour that:
- the costs declared above are directly related to the resournces used to attain the objectives of the project and fall within the definition of
eligible costs specified in Artickes I1.14 and 1115 of the grant agreement, and, if relevant. Annex Il and article 7 (spedial dauses) of the
grant agreement;
- the receipts dedlared above are the only finandial transfiers or contributions in kind. free of charge, from third parties and the only income
generated by the project which could be considered as receipts according to Art 1117 of the grant agreement.

- the interest deciared above is the only interest yielded by the pre-financing untd 31/12/2012 which falls within the definition of Art 1119 of
the grant mﬂt

- there is full Justify the hereby declarsd. it will be made avalable at the request of the European
Union and in the event of an audit by Ihe Eumpem Union andior by the Court of Auditors andior their authorised representatives.

Beneficiary’s Stamp Name of the Person(s) Authorised to sign this Financial Statement

Date & signature
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ERC Reporting — Budget Breakdown Tables (1)

Breakdown of direct costs

Aenend-Page 1of &
SIS AS O I AT | AATIE T

PROD
L2

Brojec R

267531 Amumm NEWLOG,
Period Start date 010972012 Deriod mmber
Period End date 280272014 Trration of the project (i montks) &0
[Niambher of Mionths (of the period) |18 Project Stant Date (=g
Personnel working on the ERC Project
o ot Sy ot 2
- | mmime | e [Feerai N WEPN —"_—-
e Sanll cutegery pas g oo | ey ey il [ ey [FTPWH]
Fims e ] Feriod) [FT)
Tenevme_v | Frew_3 |
| Frem,
Feasesce_x | Fhem |
touse soe | Fheen 3 |
nann nis_x_| ez |
Hoae se | Plem 3 |
Aenn wnis__| ez |
e | Plom_x |
Fieaze sme_ | Prew_ |
Frese ssia__| Frem,
rose wmn From x|
ey L
Fowse soi_x.| From 2|
S Fromn 3|
oae ve | o]
Sub-Total o
T
C
Dnprcibonpeiot | peiot g s . Herber ol et |y chatinion
Dreipln e | e Pl (] B | FRAPCT)
e due| :
Sub-Total g
Other costs
Consumahblas
Trawds
el visitor
Othar
Sub-Total o
Third party cost: which DO NOT generate indivect cost
T, Third party costs reimiars=d by e benebiiry and Inoured ouride s mames
Sub-Total o
| Total O

Editable PDF sent to PI
by ERC Project Officer

First two pages are
usually all that is
required (other pages
include space for extra
staff members and
equipment)

Tables include cells
that need final figures
to be manually entered
along with cells that
automatically complete
based on calculations
using data entered in
to other cells.

Annex1-Page2of 4

To be used if the length of the financial reporting
period is 18 months (cfr. Art. 4.2 of the GA).

Budget Follow-up (18 months)

|cns|cmgury marth 1% 18 | morth 1910 %2 | month 9710 &¢

month S5tos8

Total

o|o]jo]la|a]a

o |lalala|ala

Personnel.
P1

Senior Staf
[Post docs
Shadents
(Oeher

Total
|Personnel:
(Citler Diirect
Equipment
Consumables
Travel
[Publications
Ochar

aloja|la]a|a

alalala]la|s

|Direct Costs:
[Total Direct
C: ] o ] ] o
Indirect Costs (overheads): 52;; “Ilﬁzl““ ] o ] o 0
timg Costs: (270 overheads) 0 0
Total Requested Crant: (o epor m““gm o o o o o

| Piease indicate the % of working ime the PI dedicates to the project over the period of the Grant ©

Notes:

[Tl tabie 15 meant 1o elp you monior the DUGQEE ConsUmpRon In your project

[3When upoaling e DUBget please remember Mat e Tanser of TUNds DETWSEn Cost CAlEgones 5 AloWed and G0Es Not [EqUIe 2N amendment,
uriess subcontractors or tird parties are added (not foresean onginally) 3N 35 long 25 e work k5 st cammied out s forsseen In Annex | to your

Grant Agresment. In case of doubt please fee! free o contact your projest officer In ERCEA for advice
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ERC Reporting — Budget Breakdown Tables (2)

If Team Member works 100% on grant then you can

Personnel enter their total staff costs in the end column ** If completing the staff

time columns, use time
sheets to get following
information:-

If Team Member works less than 100% on grant you

need to complete the following columns and their Annex1-Page 1 of 4
total staff amount will be automatically calculated in .
Europemn Resemeh St @Nd column

blishad by the Furnpean Comenissin

Column 1 - Number of
hours dedicated to

Breakdown of\direct costs '
the project [WH]

Enter Staff Names

Project Number 267931 | Acronym NEWLOG
Period Start date 01/09/2012 | Period number 2
Period End date 28/02/2014 Durﬂ\icu of the project (in months) 60 .
Number of Months (of the period) 18 \ Projecrpﬁt:(r D;te [04703/2011 M - TOtal cost
JAV 1 H)
Select Staff Category / Personnel working on l’he ERC Project of pelrson st ( | +
D\ —— cocts - employment (salar
€.9. Pl, Post Doc, Name and sumame Staff category Employment A m‘@fhewﬂk@ﬂrégngi‘ﬁg{f Total Staf amount (Euro) P i/ for th y
Senior Staff _ = period to e projece | -oPoring Pesiod) Period) | [(SPTWH] oNn-cos S) or the
, Fow  To o Bl Fenod) (PT) eriod, irrespective of
Student, Other Pleassselecl;l ves  ~| p 1 . p X
l/ T >|please select _= | ves < Where thIS WaS pald
Please select_= ves _v|
m./ﬁfa Vor ol from [S]
Enter dates of Plasss select | ver
lease select = | ee v
employment —only —— ] e Column 3 —Total
costs incurred in the ::::::::::j - j number of hours
current period can be Please select <] Ve | worked in the period,
claimed, these dates T - irrespective of whether
should only be within z:easm:ec:j = j N this was on the project
the Period Start/End Ploase seect <] Yoo o or on other things [PT]
date (shown in red EuE=Rnial 000¢€
boxes above) ,even if —7 This should then calculate
Total Personnel costs should match the Form C exactly total staff cost charged to

person is employed for

onge the project

: **Note: if a staff member is only employed part-time but spends all of
| a UNIVERSITY OF their time on the project then they are considered as being “100% Research Operations

* CAMBRIDGE

committed to the project’, even though they’re employed only part-time.



ERC Reporting — Budget Breakdown Tables (3)

Convert original purchase price

E . ; Enter the total number of USinG current exchanae rate — If item is used solely by the
quipmen months over which the item is g cL 9 project, enter 100%. If cost of
: : while this suggests the purchase . . .
being depreciated (normally 48) . T item is to be partially covered
price is fluctuating, it's the only f P o
Make sure the rom elsewhere, indicate % to
J su ool way we can handle exchange rate be charged to this grant
escription clearly differences '
links to the > /
.. \ Q/ Equipment
narrative in the Depreciation / [— 24 it d iation i
report . Depreciation period | period falling into  |ofutilioation durine | 72 Of 2lecation | g o roiect epreciation Is
p \ Description Date of purchase (mmJber[oAiinmnl.hs) ( dx Pt Cost “[l;“h‘"‘ f %R%“Eég € mtheﬂg;qect W“J;‘mh;ag fope not being
> puxchase date) applied, enter
Date of _ full cost of item
purchase is — =J infinal column.
normally within [~
reporting period. If depreciation is
When an item is being applied,
being this column will
depreciated this complete
s_hould be the automatically
f!rst da_ly of the A\ based on details
financial year \ entered in other
during which the
cur \?v " SoTo = — columns.
\
purchased. Enter the number of months

This column completes available automatically based on

purchase date and total depreciation period — gives number
of months within project duration available for depreciation

over which the item is being

depreciated within this
period (normally 18)

**Note: Depreciation only applies to equipment costing >£30,000 and can

7 UNIVERSITY OF Research Operations

be back-dated to the start of the financial year in which the piece of
equipment was purchased or the start date of the project, as appropriate.
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ERC Reporting — Budget Breakdown Tables (4)

. Enter total figures for other cost categories.
Other costs and subcontracting Remember, you may need to go through the
_ _ o billing report to extract these figures from
Please include brief description of Other/Misc or Other/Consumable categories in
what is included in the ‘Other’ CUES
category
Other costs \7

Consumables

Travels

External visitors

Publications

Other (please specify)

Sub-Total 000€

Third party costs which DO NOT generate indirect costs
1. Third party costs reimbursed by the beneficiary and incurred outside its premises
2. Subcontracting

Sub-Total 0.00 €
| Total _,  000€

Include Audit costs and any other ‘Subcontracting’
costs in this field. Please note: If you wish to

include ‘Subcontracting’ costs that were not Total costs should match the
envisaged in the original Description of Work, a full total for ‘Personnel’, ‘Other
amendment to the Grant Agreement will be Direct Costs’ and

required and you will need to speak to your Project ‘Subcontracting’ as shown in
Officer before submitting the report. the Form C.

7 UNIVERSITY OF Research Operations
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ERC Reporting — Budget Follow-up Table (1)

» Costs for current period pull through
automatically from Budget

Breakdown Tables on previous page. |

» Enter costs for previous periods as
lump sums in the relevant column(s).
Remember:

— If you’re submitting an adjustment
Form C for a previous period,
these costs should be included in
the column relating to the period
being adjusted (not the current
period).

— Take any rejected costs in to
account when completing the
columns relating to previous
periods.

» Complete remaining columns with

forecast of expenditure in remaining
periods.

: UNIVERSITY OF

CAMBRIDGE

Annex1-PageZof &

To be used i the length of the financial reparting
period is 18 months (cfr. Art. 4.2 of the GA).

Ewropean Research Council

Budget Follow-up (18 months)

|cos|ca|egary marth 1% 18 | month 18to 38 | month 37to &4

month 86tg &8

Total

Personnel:

P

Sanior Staf

[Post docs

Stadents

(Cxhar

Total
|Personnel:

o |o]lale|a]e

alala|la|lala

[Other Direct
[ Costs:

[Equipment

Consumnaties

Travel

[Publications

(Othar

alalalalala

[Tofal Other
|Direct Casts:

Total Direct
(Casts:

207 of Direct

Indirect Costs (overhends): |~ O

fimg Costs: (2o averheads)

Total Requested Grant: (‘"m

| Please indicate the % of working time the Pl dedicates to the project over the period of the Grant :

Hotes:

[TTIS tabée 15 meant 1o Nelp you Monior T DUDgE: CoNsUMpBHDn In your project

3 3When Upaalng the DUGDE: [ease remember hat e Tanster of FUNds Demesn GOl Cal=0ones 15 alowed and 00%E NGt rEqUITe 2n amendmert,
uriess subcaniractors of third parties are added {not foreseen originally) and 3s long 2 the work is st camed cut as farzseen In Annex | ta your

(Grant Agreement. In case of doubt please feel fres to contact your project officer In ERCEA for advice

If you are proposing reallocating
budget between headings or are
submitting an adjustment to a
previous period, include a brief
justification in the report narrative.**

If you have significant under/over
spend compared to the budget you
originally included in the GPFs/DoW
then remember to explain this in the
report narrative.

Remember — the total requested
grant can not exceed the amount
originally awarded (to the last cent).
However, do plan to use the full
amount awarded even if you expect
there may ultimately be some
underspend.

Remember to include actual % time
spent on the project (from PI's
timesheet) — not the expected %
commitment from the application.

**Note: any changes to the subcontracting budget may require a formal
amendment to the Grant Agreement and should be discussed with the

Research Operations

ROO before being mentioned in the report.



ERC Reporting — Report Narrative

Proj

Period number: 1st

Tel:
+441223761648 / 7660597
E-mail:

gpebodyizast.cam. ac.uk

Call Reference: ERC-2011-5tG_20101014
Project No: 279973
Project Acronym: DEBEIS

ect Full Name: Debris in extrasolar planetary systems

Financial Report

Period covered: from 01/012012 to 30/06/2013 Date of preparation: 20082013

Date of submission (SESANM): 23/09/2013

Start date of project: 01012012 Duration: 50
Principal Investizator name: Report submitted by:
iy THE CHANCELLO

R, MASTERS AND SCHOLARS
OF THE UNIVERSITY OF CAMBRIDGE

the host institution:

Fax:

Project website address:

Renata Schaefferinadmin cam ac uk /

UNIVERSITY OF

CAMBRIDGE

1. Project Management

Describe start up phase (15t report only)
Describe relations between Pl and Institution
Describe how expenses have been incurred,
compared with plan outlined in Grant
Agreement

Describe any proposed reallocations between
budget categories

Justification for any adjustment to previous
periods

Summary of recommendations from audits

2. Project Achievements

Overview of project implementation including
any delays and summary of results

Upload all publications to the Participant
Portal

Research Operations




Accessing the Participant Portal

http://ec.europa.eu/research/participants/portal//desktop/en/home.html

{A-Z) Sitemap About this site Contact Legal Notice Search | Engish  ~ |

RESEARCH & INNOVATION

Participant Portal
European Commission > Research & Innovation> Participant Portal > Home

HOME = FUNDING OPPORTUNITIES HOW TO PARTICIPATE = EXPERTS  SUPPORT ~

Horizon 2020 Fundi

Starting from 1/

On this site you can find and secure funding for research & innovation projects under the following EU programmes:

* 2014-2020 Horizon 2020 - research and innovation framework programme
* 2007-2013 7th research framework programme (FP7) and C iti & ion Pr (cp)

Non-registered users Registered users

= submit your proposal
« sign the grant
= manage your project throughout its lifecycle

* search for funding

* read the H2020 Online Manual & download the
legal documents

* check if an organisation is already registered

* contact our support services or check our FAQs

ﬂ

HORIZON 2020  RESEARCH ONEUROPA  CORDIS  OLAF

© European Communities

Enter your Username and Password in the
relevant boxes and then click ‘Login!’

: UNIVERSITY OF

CAMBRIDGE

Click ‘LOGIN’ on the home page

If prompted, select ‘External’ as your domain

antact | Privacy Statement |Erglish f2n} [=]

EUROPEAN COMMISSION AUTHENTICATION SERVICE
(ECAS)

External

Mew password  Sign Up  Help

LOgl M et registered ver

Is the selected domain correct?
External Chanae it

Username or e-mail address

authenticates your identity on European
( Commission websites )

Partu:lpants Porta

Or log in with your

H-..

Last update: 29/04/2014 (3.8.1-hum) | 17 ms | & Top

Research Operations




Accessing the Portal’s project reporting

function

{A-Z) Sitemap About this site Contact Legal Motice Search | English =

When you are
logged in, click on bt RESEARCH & INNOVATION

‘ . y Participant Portal
My Projects : p

My projects | FP7 REF. DOCS || H2020 ONLINE MANUAL

If you have access

This page enables you to access all your projects that have been selected and approved for funding.

My Motification(s)

My Expert Area Dapending on your roles, you can view or manage the following project-related tasks: to m O re th an 0 n e

- Gt smecimere 2y e g project, you can
s e - use the ‘search’ bar
to filter the results

If you have the relevant
permissions, your project
should appear in this box. eoers B R B @

\sﬁu« 10 [¥] | entri=s EXCEL S= TO aCCGSS the
If you can not see a project that owm e o wmowenn | ows | was | cmow Reporting and

CARBONSINK ERC-2012-5tG_20111012  FPY 307582 Active [FR] ro} <

you believe you should have P —weios | e~ Deliverables
access to, please contact the function of the
Research Office. Portal, click the @
box in line with the
required project.

585 UNIVERSITY OF Research Operations
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Accessing current and past reports

Technology Piatforms | Sacurly Research | FRT on EURORA | FRE - Sidn Framawark Programme | CORDIZ News | Cument Councll Presidancy | ERAWATCH | Lagal Natice TO C r eate a n eW

Financial and report:

Activity reports hook RESEARCH & INNOVATION
are accessed ; n Participant Portal - Grant Management - Scientific Reporting

d ‘R rt ’ = t Management - Select report = . Ensure the
JneeT Peports Selec Repr appropriate report

in the Menu. T - - type and period are
. | I R I SR R selected in the drop
Details about s down menus

Publications Reviu Rapors Submission type Resler ssomiser

JREJDI‘[S

should be added e e - Click ‘Create New

Fesearch Field Work
earch Fi o Report type | Financial Report E|

Awards and
Under Recognitions Particat N'E Report,.

Diszemination Activities

‘Publications’ pacancs _ =

Close windaw

Intermediate Reports

TO aC C eS S a C u r re n t r e p O rt Bl wc=mpa Al Finzngisl Regort 1 11/06/201¢ 16:07:51 CET  11/06/2013 ::07:51 CET  De=lt E ] M

. reate New Z
draft: P o et "\ You can generate a
Submitted Reports

_ oot [Submites (3 PDF of your current

type and period are selected the PDF symbol
in the drop down menus. ‘What is FP72 I FP? sbep by step ! Find a Call § Gek Support @ Find a Partner & Find & Documegt © Prepars & submit a proposal @ What's New? under ‘Print,

|QIJ5|' version 9.6.0.07 in PRODUCTION snvircnment

Top | CORDIS | About | HelpDask | FA [

Click on the blue hyperlink in _ _ _ _ _
the Intermediate Reports box Previously submitted reports will be listed in the lower box

= UNIVERSITY OF Research Operations




Using the Portal’s reporting form

‘Verifying’ your report will
confirm whether all relevant
boxes have been filled.

Remember to

save regularly

as any
updates will
be lost if your
session times
out due to
Inactivity.

FP7 Home > Projsct Mansgsment -

You are logged as:

Keith CANN [ucampa]

Helpdesk

Froject Home

Revizw Reports

Reports

Publications

Research Field Work

S ants and Recognitions
Disszmination Activities
Patents

Cloz= window

Upload budget breakdown
tables and other attachments
using this button.

You can generate PDFs of
your draft reports using the
‘Print’ function

Technology Platiorms | Seouity Reseanch | FF7 on SUROPA. | FPS {Stan Framework Programme | CORDIS News | Cumert Counclfesiency | ERANATCH | Leal Notioe

RESEARCH & INNOVATION

Participant Portal - Grant Management - Scientific Reporting

FinanciarReport

[ save | |+ Verify report | |- Spell chedking | | ##Attachments | | A Print o Submit | | £ Cancel

This report is configured fo use regulsr submission.

Financial Report (307532 CARBON SINK)

® INSTRUCTIONS - Once the
- Multi-line text fields are limited toc 4000 characters {including spaces). 3 PrOJeCt
- ou may use the ‘save’ button at any time to save a report and continue its editing later.
- The Breakdown Table and the Budget follow-up table must be filled in using the Adobe form file received from ERCEA via email with the Advance NG Offl cer

Notice Letter. Once completed, the file must be attached to this Report using the button ‘attachments® at the top of this page.
- The Certificate of Financial Statements, when required, must be attached to this Report using the button "attachments® at the top of this page.

approves the
draft, the
report can be
officially

- After completion, press the 'submit’ button to submit the report. Press the 'submit’ button ONLY when you are absolutely sure that the Report is
satisfyingly complete in all its parts and that ALL NEEDED DOCUMENTS hawe been uploaded through the "attachments® button. It is not possible to
maodify the Report or attach further documents once a Report has been "submitted”.

- The electronic submission waives the necessity to send the criginal version of the Financial Report through the post. It is then no lenger
necessary to send the Financial Report in hardeopy in Brussels. It is still necessary instead to submit in original the Form C { as well as the

Certificate of Financial statements when necessary). H
- Decimal numbers should be indicated by a dot and not by a comma {ji.e. 2.5 and not 3,5). Su b m Itted
using this
5 GENERAL INFORMATION
button.

Research Operations




Adding publications to the Portal

Add the required information in to the relevant fields.
Note: Fields denoted with * are mandatory

Click on the R ———

‘Publications’ RIS _

. . Helpdesk Publication type | Journal aricle E
link in the —

Menu On the \ P"'t:ject Home Title, title of the proceeding or title of the book "

left hand side pene e Ruthor(s) / Editor(s)

- < Publications Name of the journal, title of the chapter or _title: of «
of the window Qﬂc e e

Awards and o
Date of publication

Recognitions Synta: dafmm

! - - ynta: dd/mmiyyyry
Dissemination Activities
Patents Does the article acknowledge ERC funding?  ves | N

Cloze window
Open aceess i/will be provided o this publication = ves o O

File: Upload Browse...

Add Publication | Cancel Edition

Project Publications bz
LS Soummat, e o Dossthe  ORSTEERR
N° D.OL  proceeding Type anann, théchapteror ublher/ o Deteof gogy Lo provided ta . PRUR File Status Actions Order
e <o L
Click ‘Add Publications’ when all \
required fields are completed Once entered, publications will be listed in the box

below the fields and will pull through automatically to
the relevant sections of the Activity Reports

**Note: Please remember to fulfil the Open Access requirements set
UNIVERSITY OF out in the Grant Agreement while adhering to the Publisher’s own Research Operations




ERC Reporting — Common Issues

- Costs being charged to incorrect headings or not
being charged at all — holding up preparation of billing
report/budget tables.

- Missing information/documentation — holding up the
audit process.

- Timesheets/staff costs delayed, inaccurate or missing
altogether — holding up the audit process.

'\
- Not enough detail included in responses to auditor’'s
0

gueries — holding up the audit process. \

- Report narrative not reflecting budget tables or
addressing concerns of ERC resulting in lengthy
guestions from Project Officers — delaying payment.

#@z UNIVERSITY OF Research Operations




ERC Project Management - Good Practice

v Pls/Staff to complete timesheets accurately and submit them to
Departmental administration regularly (ideally monthly).

v Responding in good time and with sufficient detail to queries during
reporting.

v Liaising with ROO and ERC if you have any concerns or would like to
request any changes to the original plan outlined in Grant Agreement.

Remember...
I Financial audits required every €375,000 expenditure but ...

I Projects can be audited by the ERC at any time, and by the European
Court of Auditors up to 5 years after end of project.

sz UNIVERSITY OF Research Operations




If you have any questions during the preparation of your report,
please do not hesitate to contact the Research Operations Office:-

Bethan Jones

ERC Officer
bethan.jones@admin.cam.ac.uk
+44 (0)1223 765418

Or contact your usual RSA directly via ROO reception on:
+44 (0) 1223 333543

s UNIVERSITY OF Research Operations




